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1.
Introduction

This MODEL OBSERVER FORMS document contains models of many of the forms used by observers or used during the event by the Chief Observer.  Some of these documents are used by observers in keeping track of their personal observing experience, some are completed by observers for the Chief Observer at the time of registration at a balloon competition event, and some are used by observers while observing during the balloon competition event.

These forms are not official forms -- but model forms.  They are presented as a guide to show the basic information that should be included in each form.  If there is not a standard form that you are expected to use or no previous form exists for your event or national use, it is recommended to use the form included in this document as the basis to develop your own.

2.
Logbook for Observer / Debriefer / Measurer

Purpose:  The Logbook pages in this section are model pages for assembling into a logbook that can be used to keep a record of the person’s experiences in competitive ballooning.

Explanation:  These series of pages are presented as models that can be combined in any combinations to develop a logbook. The National Chief Observer can use these pages to develop a standardized logbook for use by the observers, measurers, or debriefers that participate in competition ballooning.  If the nation has not established a standard logbook, then individual observers involved in competitive ballooning may wish to use these forms to create their own logbook to record their experiences to keep for a personal log. 

Recommendation:  These forms should be produced in the official language of ballooning; especially if the observer plans to attend international events.  Translations into the language of the native nation may be added in small print under each heading if desired.

These forms should be printed on a heavier paper to last longer because the logbook is expected to last for a period of years.  The front and back cover pages should be printed on a very heavy card stock or hard book cover material of any chosen color for better protection and wear.  The pages can be printed on both sides (back to back), trimmed, assembled in varying numbers and combinations, and bound to produce a suitable logbook.  Suggested page combination for a typical logbook to cover all duties might include:  1 front cover page, 1 identification page, 2 training log pages, 2 advancement record pages, 60 observer log pages, 6 measurer log pages, 10 debriefer log pages, 6 launch log pages, 5 notes pages, and 1 blank back cover page.

2.1
Cover Page
Explanation:  The Cover page serves as a front cover for the logbook.  There should be a companion blank page of the same material and color to serve as the back cover for the logbook.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields or columns followed by a line or enclosed in a box are to be used for recording information.

<Logo>:
replace with the logo of the sanctioning body for the CIA logo shown

<Sanctioning Body Name>:
replace with the name of the sanctioning body for ballooning in the nation

 cut along line
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<SomeNation Balloon Federation>
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2.2
Identification Page
Explanation:  The Identification page serves to identify the owner of the logbook and contains some basic information that may be useful for registration at an event outside of your nation.  Only one of this page is needed per logbook.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields or columns followed by a line or enclosed in a box are to be used for recording information.

Name:
enter your family name, given name, and middle name if appropriate

Mailing Address:
enter your mailing address of residence

City (Code) State:
enter your city name, city code, and state/province/prefecture of residence

Nation:
enter your nation of residence

Email Address:
enter your email address if appropriate

Telephone:
enter your home telephone number

Fax Number:
enter your fax number if appropriate

Affix Photo Here:
affix a passport type photograph of yourself

Date of Birth:
enter your birth date

Place of Birth:
enter your birth place

Sex:
circle either male or female

Nationality:
enter your nationality  (nation issuing your passport)

Height:
enter your height

Weight:
enter your weight

Observer Signature:
write your signature under your photograph

Pace Factor:
enter your pace factor in meters

Passport Number:
enter your passport number

Languages Spoken:
enter all the languages you speak or have a working knowledge of

<Sanctioning Body Name>:
replace with the name of the Sanctioning Body for ballooning in the nation

Issue Date/Issue By:
enter the date and person issuing the logbook to you for the Sanctioning Body (these fields may already be filled in by the issuing person)

 cut along line
	
	FAMILY

NAME: ________________________________________
	GIVEN

NAME: ___________________________
	MIDDLE

NAME: _________________
	

	
	MAILING

ADDRESS: ________________________________________________________________

________________________________________________________________

CITY (CODE)

STATE:  __________________________________________________________________

NATION: ______________________________

EMAIL ADDRESS: __________________________________________________________
	Affix

Photo

Here
	

	
	TELEPHONE: + ________________________
	FAX

NUMBER: + ________________________
	
	

	
	DATE of

BIRTH: _________________

SEX:      Male  /  Female
	PLACE of

BIRTH: ___________________________________________

NATIONALITY: ____________________________________
	
	

	
	HEIGHT: __________
	WEIGHT: ____________
	OBSERVER

SIGNATURE: ________________________________________
	

	
	PACE

FACTOR: _______  meters
	PASSPORT

NUMBER: ____________________
	LANGUAGES

SPOKEN: ___________________________________________
	

	
	This Logbook is Issued under the Authority of the <SomeNation Balloon Federation>.
	

	
	
	ISSUE

DATE: ________________
	ISSUED

BY: ______________________________________
	

	


2.3
Training Log Page
Explanation:  The Training Log page serves as a log of the person’s training.  Few of these pages are needed per logbook.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields or columns followed by a line or enclosed in a box are to be used for recording information.

Logbook Owner/Nation:
enter your name and home nation  (to identify as your page if copies are made and submitted for proof of training)

Date:
enter the date of the training

Location:
enter the location of the training

Course Title:
enter the title of the training course or session

Subjects Covered:
enter the subjects or type of material covered

Instructor Name/Signature:
enter the name of the Instructor (or Trainer) in the top half of the box and have the Instructor sign in the bottom half of the box

Comments:
enter comments you may want to record about the training

 cut along line
	TRAINING LOG

	
	
	Logbook

Owner: __________________________
	Home

Nation: _______________
	

	
	
	

	
	Date
	Location
	Course

Title
	Subjects Covered
	Instructor Name

Signature
	Comments
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	


2.4
Advancement Log Page
Explanation:  The Advancement Log page serves as a log of the person’s advancement in their role working as officials in competitive ballooning.  Few of these pages are needed per logbook.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields or columns followed by a line or enclosed in a box are to be used for recording information.

Logbook Owner/Nation:
enter your name and home nation  (to identify as your page if copies are made and submitted for proof of advancement)

Date:
enter the date of the advancement

Advancement Event:
enter the new advancement event, level, status, or class attained

Certified By Name/Signature:
enter the name of the person who certifies the advancement in the top half of the box and have the person sign in the bottom half of the box

Comments:
enter comments you may want to record about the advancement event

 cut along line
	ADVANCEMENT LOG

	
	
	Logbook

Owner: __________________________
	Home

Nation: _______________
	

	
	
	

	
	Date
	Advancement Event
	Certified By Name

Signature
	Comments
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	


2.5
Observer Log Page
Explanation:  The Observer Log page serves as a log of the person’s observing experience.  Many of these pages are needed per logbook.  The page is designed to record no more than one event per page.  The general event data is recorded at top and each row recording a task of the event (multiple pages can be used for longer events with many tasks).  Another way, if the observer wishes, is to use each row to record one flight of the event by listing all the tasks of the flight in the task number and name box in that row.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields or columns followed by a line or enclosed in a box are to be used for recording information.

Logbook Owner/Nation:
enter your name and home nation  (to identify as your page if copies are made and submitted for proof of tasks)

Event Name:
enter the event name

Event Location:
enter the event location  (city name)

Event Director:
enter the name of the Event Director

Chief Observer:
enter the name of the Chief Observer of the event

Date:
enter the date of the flight

AM/PM:
enter if morning or afternoon flight

Fly / Follow:
enter if you flew with the pilot or followed in the chase vehicle

Task No.:
enter the task number of the event

Task Name:
enter the name of the task  (use the standardized initials to denote the task)

Pilot Name/Nation:
enter the name of the pilot and the nation the pilot is from  (some observers list the pilot and country in the top half of the box and have the pilot sign in the bottom half of the box to obtain an autograph)

Balloon Name:
enter the pilot’s name for the balloon or the registration number

Debriefer Name/Signature:
enter the name of the Debriefer of the flight in the top half of the box and have the Debriefer sign-off the task in the bottom half of the box

Comments:
enter comments you may want to record about the flight or for comments that the pilot or Debriefer may wish to enter

 cut along line
	OBSERVER LOG

	
	Event

Name: _____________________________________________
	Logbook

Owner: __________________________
	Home

Nation: _______________
	

	
	Event
Location: __________________________________
	Event

Director: _______________________
	Chief

Observer: ______________________
	

	
	Date
	AM

PM
	Fly

Follow
	Task
No.
	Task

Name
	Pilot Name / Nation
	Balloon

Name
	Debriefer Name

Signature
	Comments
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	


2.6
Debriefer Log Page
Explanation:  The Debriefer Log page serves as a log of the person’s debriefing experience.  Some of these pages are needed per logbook  The page is designed to record no more than one event per page.  The general event data is recorded at top and each row recording a task of the event (multiple pages can be used for longer events with many tasks).  Another way, if the debriefer wishes, is to use each row to record one flight of the event by listing all the tasks of the flight in the task number and name box and the observers debriefed for the flight in the observers debriefed name box in that row.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields or columns followed by a line or enclosed in a box are to be used for recording information.

Logbook Owner/Nation:
enter your name and home nation  (to identify as your page if copies are made and submitted for proof of tasks)

Event Name:
enter the event name

Event Location:
enter the event location  (city name)

Event Director:
enter the name of the Event Director

Scoring Officer:
enter the name of the Scoring Officer of the event

Date:
enter the date of the flight

AM/PM:
enter if morning or afternoon flight

Task No.:
enter the task number of the event

Task Name:
enter the name of the task  (use the standardized initials to denote the task)

Observers Debriefed:
enter the total number of observers debriefed for the task and, if you wish, the observer names and the nation they are from

Chf. Debriefer Name/Signature:
enter the name of the Chief Debriefer in the top half of the box and have the Chief Debriefer sign in the bottom half of the box

Comments:
enter comments you may want to record about the debrief of the flight

 cut along line
	DEBRIEFER LOG

	
	Event

Name: _____________________________________________
	Logbook

Owner: __________________________
	Home

Nation: _______________
	

	
	Event
Location: __________________________________
	Event

Director: _______________________
	Scoring

Officer: ________________________
	

	
	Date
	AM

PM
	Task

No.
	Task

Name
	No.
	Observers Debriefed

Names
	Chief Debriefer Name

Signature
	Comments
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	


2.7
Launch Director Log Page
Explanation:  The Launch Director Log page serves as a log of the person’s launching experience.  Few of these pages are needed per logbook. The page is designed to record no more than one event per page.  The general event data is recorded at top and each row recording a mass launch for a flight of the event (multiple pages can be used for longer events with many mass launches.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields or columns followed by a line or enclosed in a box are to be used for recording information.

Logbook Owner/Nation:
enter your name and home nation (to identify as your page if copies are made aaand submitted for proof of launches)

Event Name:
enter the event name

Event Location:
enter the event location  (city name)

Event Director:
enter the name of the Event Director

Scoring Officer:
enter the name of the Scoring Officer of the event

Date:
enter the date of the flight

AM/PM:
enter if morning or afternoon flight

Balloons Launched:
enter the total number of balloons launched for the flight and, if you wish, the pilot names and the nation they represent

Launch Mastr Name/Signature:
enter the name of the Launch Master in the top half of the box and have the Launch Master sign in the bottom half of the box

Comments:
enter comments you may want to record about the mass launch of the flight

 cut along line
	LAUNCH DIRECTOR LOG

	
	Event

Name: _____________________________________________
	Logbook

Owner: __________________________
	Home

Nation: _______________
	

	
	Event
Location: __________________________________
	Event

Director: _______________________
	Scoring

Officer: ________________________
	

	
	Date
	AM PM
	No.
	Balloons Launched

Pilots
	Launch Master Name

Signature
	Comments
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	


2.8
Measurer Log Page
Explanation:  The Measurer Log page serves as a log of the person’s measuring experience.  Few of these pages are needed per logbook. The page is designed to record no more than one event per page.  The general event data is recorded at top and each row recording a task of the event (multiple pages can be used for longer events with many tasks).

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields or columns followed by a line or enclosed in a box are to be used for recording information.

Logbook Owner / Nation:
enter your name and home nation  (to identify as your page if copies are made and submitted for proof of tasks)

Event Name:
enter the event name

Event Location:
enter the event location  (city name)

Event Director:
enter the name of the Event Director

Scoring Officer:
enter the name of the Scoring Officer of the event

Date:
enter the date of the flight

AM/PM:
enter if morning or afternoon flight

Task No.:
enter the task number of the event

Task Name:
enter the name of the task  (use the standardized initials to denote the task)

No. Drops Measured:
enter the total number of marker drops that you were involved in measuring

Measuring Method Used:
enter the method of measuring that was used at the target site

Chf Measurer Name/Signature:
enter the name of the Chief Measurer in the top half of the box and have the Chief Measurer sign in the bottom half of the box

Comments:
enter comments you may want to record about measuring for the task or other duties you may have performed

 cut along line
	MEASURER LOG

	
	Event

Name: _____________________________________________
	Logbook

Owner: __________________________
	Home

Nation: _______________
	

	
	Event
Location: __________________________________
	Event

Director: _______________________
	Scoring

Officer: ________________________
	

	
	Date
	AM

PM
	Task

No.
	Task

Name
	No. Drops

Measured
	Measuring Method

Used 
	Chief Measurer Name

Signature
	Comments
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	


2.9
Notes Page
Explanation:  The Notes page serves as an area to record notes or additional comments about your competition ballooning experience.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields or columns followed by a line or enclosed in a box are to be used for recording information.

 cut along line
	NOTES




3.
Observer Checklist

Purpose:   The Observer Checklist can be distributed to the observers to use as a reference of their duties during a flight.

Explanation:  This form provides a list of reminders covering the duties an observer must complete during all phases of a flight.  It serves as a handy reference sheet for the observer to carry with him.  For newer and inexperienced observers, this checklist can be an important tool to help the observer do his job competently and completely.  It should be made available to all observers in their packet at time of registration.

Recommendation:  The form should be produced in the official language of the event for distribution to the observers attending the event.  It is also suggested the form be translated into the language of the host nation of the ballooning event to accommodate local observers, if necessary.

This form should be printed on a heavier paper stock to last longer in the field and cut to size for easier carrying by the observer.  Enough copies of this form should be available for distribution to each observer.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields followed by a line or enclosed in a box are to be used for recording information. 

<Event Name>:
replace with the event name

<Event Organizer>:
replace with the name of the organizer

<Logo>:
replace with the event logo for the generic logo shown

 cut along line
	<The 2000 Anywhere Hot Air Balloon Championship>
=========  Organized by the <Anywhere Local Organizer>  =========================
Observer Checklist
	

 

	Before Briefing
•  Check the time of observer briefing that is held before the pilot briefing -- Arrive in time.

•  Prepare yourself for leaving with pilot directly after briefing by collecting all your equipment, have some eats and drinks, visit toilet, etc.

•  Check the pilot number you have been assigned. 

•  Arrive at the pilot briefing place in time.

During Briefing
•  Wear the observer identification clothing and tag.

•  Find your seat.

•  Collect the Report Sheet and Task Sheet.

•  Update your map if needed.

•  Read the rules for given task.

•  Check your watch with official time -- reset or note difference on Observer Report.

•  Check which method of marker drop is allowed.

•  Note the search time announced at briefing or allowed by rules.

After Briefing
•  Follow your pilot to the vehicle or launch site.

At the Launch Site
If Individual Launch Sites Used:

•  Observe landowners permission received -- get name, address, telephone number.

•  Make a sketch map on launch site if needed.

•  Verify with pilot you have identified launch site correctly on the map.

•  Note other balloons that launch nearby.

If Common Launch Site Used:

•  Verify pilot at assigned launch location

•  Note if only one team vehicle on field.

•  Observe permission to launch received from launch director.

For All Launch Sites:

•  Note if tie-off from balloon used.

•  Note altimeter barometric pressure setting.

•  Note if markers on board.

•  Record all times on Report Sheet. 

•  Record time received PDG Declaration Sheet 

In the Basket
•  Keep the talking to a minimum.

•  Do not navigate for the pilot.

•  Watch for P.Z.’s, altitude limits, ground contacts, powerlines, and livestock.

•  Point out all nearby powerlines to the pilot.

•  Mark the flight path on your map.

•  Have paper ready for quick sketches if needed. 

•  Record marker drops with precision on your map.

•  Note any P.Z., altitude limit, or ground contact violations on your map -- record time of violation.

In the Vehicle
•  Never drive the car.

•  Take a seat near the window of the vehicle.

•  Keep the talking to a minimum.

•  Follow your progress on the map at all times.

•  Keep visual contact of balloon at all times.

•  Only offer navigation help to driver or crew when asked.


	In the Vehicle (continued)
•  Watch for marker drops, P.Z.’s, altitude limits, ground contacts, and livestock.

•  Write down details of the marker drop -- include nearby markers if present.

Measuring the Mark
•  Determine procedure to follow -- is a measuring team present or do you need to measure.

If Measuring Team Handles Measuring:

•  Verify the measuring team observed your pilot’s marker drop and will be measured.

•  Write down results if results are only to be posted at target.

•  Leave marker for measuring team to handle.

If Observer Handles Measuring:

•  First observer to the intersection marks the center of intersection (or goal) -- use preferred method.

•  Write the time when marker dropped and found.

•  Verify the number and color of marker dropped.

•  Mark the marker location and number on ground with minimal paint -- use chalk on driveway.

•  Determine if can direct measure to goal (always preferred) or alternate method is needed.

•  Measure from the closest corner of marker bag to the goal or target or reference point on map.

•  If taping, have one or two crew members help with the measuring tape -- give them the 0 end of tape and you always read the numbers.

•  If pacing, count paces out loud, marking every 50 paces on something to prevent counting errors. 

•  If measuring to reference point, make sure the reference point is shown on the map.

•  Retrieve the marker and bring back to debriefing.

When to Make a Sketch Map
•  When exact coordinates are needed of launch, the marker drop, or landing for scoring the task.

•  When the launch or landing location violates (or is close to violating) the distance limit  in a task.

•  When the mark is not a direct measured to the target or goal or reference point.

How to Make a Sketch Map
•  Sketch the significant roads and nearby structures and landmarks.

•  Show North direction on sketch map.

•  Show coordinates of mark, reference point, launch, or landing and a feature shown both on the competition map and your sketch map.

•  Label everything on map -- including roads, mark, goal, reference point, basket location, landmarks.

•  If not a direct measure, always measure to a feature shown on competition map using right angles if possible -- show distance and units.

•  Show angle or bearing of measure when not measuring at right angles.

•  Show  markers of other pilots nearby on ground.


	Before Debriefing
•  Complete your sketches on the Observer Report.

•  Transfer all necessary data from your notes to your Observer Report.

•  Ask the pilot to read the Observer Report with special attention to coordinates, distances, violations, and times recorded.

•  Ask the pilot to sign the Observer Report to acknowledge that he/she has read it.

At Debriefing
•  Check in using the appropriate procedure.

•  Follow along with Debriefer as the Observer Report is reviewed making sure no mistakes are made.

• Only report what you saw.

•  Resolve all ambiguities or questions  before you leave debriefing -- ask and tell.

*****     *****     *****     *****     *****

No Excuse For

•  Not knowing the Rules in detail.

•  Asking questions in the pilot briefing.

•  Discussing the Rules with the pilot or crew.

•  Not knowing where you are on the map.

•  Talking when it is not time to talk.

•  Playing the part of the crew.

•  Interfering or influencing decisions belonging to the competitor.

•  Not standing your ground if you are correct.

•  Making the Debriefers do your work.

*****     *****     *****     *****     *****

Necessary Equipment

•  Rules and competition map (supplied by Chief Observer).

•  Grid (may be supplied by Chief Observer).

•  Metric tape measure -- 50 m. preferred.

•  Hand compass (directional for 360°).

•  Reliable watch (showing seconds).

•  Clipboard -- A4 preferred.

• Pencils, erasers, and pens -- blue or black preferred (not red or green).

•  Small pad of paper for taking notes.

•  Small can of spray paint and chalk.

Optional Equipment

•  Bag for carrying equipment.

•  Pair of strong gloves.

•  Shoes and clothes to search for marker in places such as thickets, swampy area, or mud.

•  Small flashlight. 

•  Binoculars

•  Magnifying glass.

•  Scissors, glue, tape, and highlighter pens for preparing your competition map.

•  Scale ruler (in tenths of cm.) -- 15 cm. preferred.

•  Hand compass for drawing arcs and circles.

•  Small portable calculator.

•  Small stapler.

•  Spare glasses if you wear glasses or contacts.

•  Insect repellent.




4.
Event Application

There are two model event applications included for observers for hot air balloon competitive events, and one for observers for gas balloon competitions.

The two model observer applications for hot air ballooning events show the differences in amount and type of information that can be asked on an application.  The first of the two is more commonly used for international events that  requests a minimum of information from the observer.  The second of the two has been used for national or larger area events that is more detailed in the information asked and information given.  Either form may be used as a model observer application, or you may use parts from either to make an event application that fits your event.

The model observer application for gas ballooning events is commonly used by most events to obtain observer applicants.

4.1
Hot Air Balloon (AX) Observer Application  (I)
Purpose:  This Hot Air Balloon Observer Application form is used by the Chief Observer to solicit observers for competitive ballooning events and by observers to apply for a position at the event.

Explanation:  This Observer Application form is the type that is generally used for an international or regional event, but can also be used for national or local events too.  It asks for a minimum of information -- only what is needed to make a decision on whether to accept the observer for the event or not accept the observer.  This type of application is generally followed with a letter of acceptance to the observer.  In the letter more information about the event is given to the observer, and any additional information (such as arrival and rooming information, clothing sizes, etc.) needed by the Chief Observer can be requested.

Recommendation:  These forms should be produced in the official language of ballooning.  If the event is expected to only attract observers from the local area or within the nation, then translation of the form into the native language of the nation may be done, if desired.

It is recommended that after the decision is made to accept the observer to the event, the application be followed with a letter or email notifying the observer of acceptance to the event.  This acceptance letter should be sent 4-6 months before the event for international events.  This is very important for overseas events to allow the observer time to make arrangements to be away from work and travel arrangements.  For national or lower events, the acceptance letter should be sent 3-4 months before the event.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields or columns followed by a line or enclosed in a box are to be used for recording information.

<Event Name>:
replace with the event name

<Sanctioning Body Name>:
replace with the name of the sanctioning body for ballooning in the nation

<Event Location>:
replace with the event location

<Event Dates>:
replace with the event dates

<Logo>:
replace with the event logo for the generic logo shown

Name:
circle Mr. or Ms. and enter your family name, given name, and middle name if appropriate

Mailing Address:
enter your mailing address of residence

City/Postal Code/State:
enter your city name, city code, and state/province/prefecture of residence

Nation:
enter your nation of residence

Home Phone:
enter your home telephone number

Work Phone:
enter your work telephone number if appropriate

Email Address:
enter your email address if appropriate

Fax Number:
enter your fax number if appropriate

Date of Birth:
enter your birth date

Age:
enter your age

Height:
enter your height

Weight:
enter your weight

Languages Spoken:
enter all the languages you speak or have a working knowledge of

Nationality:
enter your nationality  (nation issuing your passport)

Observer Experience:
enter the events, dates, number of tasks, and Chief Observer for any national or higher category events in the last three years that you participated in as an observer

Signature and Date:
write your signature and date of application

<Address - Send Application>:
replace with the Chief Observer name, event name, and address with where to send the application

	<The 2000 Anywhere Hot Air Balloon Championship>
=========  Organized by the <Anywhere Local Organizer>  =========================

<Anywhere, SomeNation>


     <9 - 18  June  2000>
	





OBSERVER APPLICATION
PLEASE PRINT OR TYPE
Name:  Mr. / Ms. ________________________________     _____________________________     _______________




Family (Last) Name



Given (First) Name



Middle Name

Mailing Address: ________________________________________________________________________________

City/Postal Code/State: _______________________________________________     Nation: ___________________

Home Phone: __________________________________     Work Phone: ___________________________________

Email Address: _________________________________     Fax Number: ___________________________________

Date of Birth: ______ / ______ / ______    Age: _______     Height: _________      Weight: __________



   day
   month
       year

Languages Spoken: _________________________________________________     Nationality: ________________

List Observer Experience in National Championships or above in Last 3 Years:


Event Name




Dates


Nr. of Tasks
Chief Observer

_______________________________________     ______________________     _______     ____________________

_______________________________________     ______________________     _______     ____________________

_______________________________________     ______________________     _______     ____________________

_______________________________________     ______________________     _______     ____________________

_______________________________________     ______________________     _______     ____________________

I agree to abide by the Rules of  <The 2000 Anywhere Hot Air Balloon Championship> and the FAI Sporting Code.

Signature of Observer: __________________________________     Date: ____________________

NOTE:

PLEASE ENCLOSE TWO (2) PASSPORT SIZE PHOTOS OF YOURSELF.

IF AUTHORIZATION IS NEEDED FROM YOUR NATIONAL CHIEF OBSERVER TO APPLY, PLEASE ATTACH LETTER.

RETURN THIS FORM TO:
<Jean Smith, Chief Observer>





<The 2000 Anywhere Hot Air Balloon Championship>





<1332 Main Street>





<Anywhere  5508  SomeNation>

4.2
Hot Air Balloon (AX) Observer Application  (II)
Purpose:  This Hot Air Balloon Observer Application form is used by the Chief Observer to solicit observers for a national competitive ballooning event and for observers to apply for a position at the event.

Explanation:  This Observer Application form is the type that has been used for a national championship event (or could be used for a large area event).  It is the opposite of the previous model observer application because it asks for more information beyond what is needed to make a decision on whether to accept the observer for the event or not accept the observer.

Much of the information that might be included or requested in the letter of acceptance later is included earlier on the application.  It asks for rooming preferences, clothing sizes, a reference, days of attendance, assures the observer the time and date to expect an acceptance letter, and asks the observer to sign-off on certain agreements important to the event.  On this application, the observer is asked to verify that the observer can meet certain minimum physical requirements and understands the accommodation policy.

One nice feature of this observer application form is having the name and contact information in the upper right hand corner.  The reason this was done is that it would be easier to find and read the applications as they were filed on their left side in a folder (just by flipping through the applications on the corner, the names are easy to see).

Also, there is a section on the application that requests a small deposit from the observer in the form of a post-dated check with the application that will be returned to the observer upon arrival, or if the observer cancels before the event and notifies the Chief Observer, or if the observer is not accepted for the event.  The purpose of this procedure was to show good faith from the observer of showing up for the event or let the Chief Observer know if he/she cannot make it.  This is important for planning purposes of the Chief Observer to know exactly the number of observers that are going to be available.  From experience at this larger event of 100 balloons, the Chief Observer found when a deposit was required it was easier to plan because the no-shows called prior to the event to get their deposit back.  This is a help in the planning of the Chief Observer to be organized in the job.  The Chief Observer could adjust to replace the observer before the event instead of waiting until the start of the event to find out that the observer will be a no-show.

Recommendation:  These forms should be produced in the official language of ballooning.  If the event is expected to only attract observers from the only the local area or within the nation, then translation of the form into the native language of the nation may be done, if desired.

It is recommended that after the decision is made to accept the observer to the event, the application be followed with a letter or email notifying the observer of acceptance to the event.  This acceptance letter should be sent 4-6 months before the event for international events.  This is very important for overseas events to allow the observer time to make arrangements to be away from work and travel arrangements.  For national or lower events, the acceptance letter should be sent 3-4 months before the event.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields or columns followed by a line or enclosed in a box are to be used for recording information.

<Event Name>:
replace with the event name

<Sanctioning Body Name>:
replace with the name of the sanctioning body for ballooning in the nation

<Event Location>:
replace with the event location

<Event Dates>:
replace with the event dates

<Deposit>:
replace with the amount of the deposit for guarantee to show at event  (if using the deposit idea --  or eliminate the reference)

<Return Date>:
replace with the cut-off date to return the application to the Chief Observer

<Address - Send Application>:
replace with the Chief Observer name, address, and telephone number with where to send the application

<Reply Date>:
replace with the reply date when the Chief Observer will have notified observers of their acceptance or not 

Name:
enter your family name, given name, and middle name, if appropriate

Address:
enter your mailing address of residence

City/State/Postal Code:
enter your city name, city code, and state/province/prefecture of residence

Nation:
enter your nation of residence

Home Phone:
enter your home telephone number

Work Phone:
enter your work telephone number, if appropriate

Email Address:
enter your email address, if appropriate

<Federation>:
replace with the NAC ballooning federation that issues memberships

Observer Rating:
enter your current observer rating if your NAC ballooning federation uses a system

Height:
enter your height

Weight:
enter your weight

Clothing Sizes:
enter your jacket, sweatshirt, polo shirt, T-shirt sizes for wearables

Observer Experience:
enter the events, dates, job, number of flights, and number of tasks for any competition events in the last three years that you participated in

Reference:
enter the name of a pilot, the state or nation the pilot is from, and the event where you observed for the pilot as a reference for the Chief Observer

Basic Requirements:
enter your initials to verify that you understand and meet these minimum requirements to serve as an observer

Attendance:
mark the days that you are available for observing during the event

Accommodations Roommate:
enter an observer and address that you may want to share a room with at the event and if you have asked for their consent to share

Accommodations Type:
enter the expected arrival date, expected departure date, and room preference on smoking

Signature and Date:
write your signature and date of application

	<The 2000 Anywhere Hot Air Balloon Championship>

=======  Organized by the <Anywhere Local Organizer>  ===========
<Anywhere, SomeNation>

<9 - 18  June  2000>
___________________________________________________________________

Instructions:

1.  Please fill out this application completely.

2.  Return form, with a SASE and your <$25.00> deposit, by <5 March  2000> to:


<Jean Smith, Chief Observer>


<1332 Main Street>


Telephone:


<Anywhere, 5508  SomeNation>

<+1  936  789 6543>

3.  Expect a letter with your acceptance or non-acceptance by <5 April 2000>.

___________________________________________________________________   


	Name: _____________________________________________

Address: ___________________________________________
City


      Postal

State: __________________ Code: ______  Nation: ________
Home


           Work

Phone: __________________  Phone: _________________

Email Address: ____________________________________


Statistics
<Federation> member:  yes / no     <Federation> #: ________     Observer Rating: ______     Height: ______     Weight: _______

If complimentary wearables become available, indicate the men's size you wish:
     XS (30-32)  S (34-36)  M (38-40)  L (42-44)

Jacket: ______   Sweatshirt: ______   Polo Shirt: ______   T-shirt: ______
        XL (46-48)  XXL (50-52)  XXXL (54-56)

Previous Experience
Summarize your previous officiating experience for the last three years.  Continue the summary on the back of this form.


Event





Dates

  Participated As
            # of Flights   # of Tasks
________________________________________________   ______________   __________________   _________   _________

________________________________________________   ______________   __________________   _________   _________

Reference
List a competitive pilot for whom you have observed during a multi-task flight at a sanctioned event within the last three years.

Name: ________________________________________   State: ______     Event: ______________________________________

Basic Requirements 

Due to the varied topography of the flying area, the increased competitiveness of the pilots for the larger prize money, and the consent/liability issue, observers accepted for this event must meet certain minimum physical, mental, and age requirements in order to complete their assignments.  This includes climbing unaided into high seated vehicles and/or tall baskets, pacing quickly over half-mile distances, searching through rough countryside, completing paperwork on the pilot's time schedule, having a basic understanding of the competitive rules, and being 18 years or more of age.

I meet these minimum requirements.













Initialed: __________

Attendance
Mandatory briefings begin on <Friday, 9 June>.  If accepted, I will attend the <Friday> briefing and be available for duty during both flights on the these days of the event.  Preference will be given to those able to observe full days during the entire event.

     Sat: ____   Sun: ____   Mon: ____   Tue: ____   Wed: ____   Thur: ____   Fri: ____   Sat: ____
FULL EVENT: ______

Accommodation
Complimentary housing for observers will be provided from the evening of <Friday, 9 June> through the morning of <Sunday, 18 June>.  Because housing is limited, two observers will be expected to share a room.  If you wish to request single occupancy -- and there is an available room -- then you will be responsible for the balance of the room cost.  Preference will be given to those observers who share accommodations.  Observers living within 50 km. of <Anywhere> do not qualify for complimentary housing.

Indicate an observer you would be willing to share a room with and if you have checked with him/her for consent to do so:

Name: ____________________________________   Address: ____________________________________     Consent:  yes / no

Expected Arrival Date: _____________   Expected Departure Date: ___________       Room Preference:  smoking / non-smoking

Deposit
A deposit (a <$25.00 > check post-dated <9/6/00> and payable to: <Federation>) is required with the application.  The deposit will be returned if you are not accepted as an observer.  If you are accepted and you later need to withdraw, the deposit will be returned when you notify the Chief Observer of your withdrawal.  Otherwise, the deposit will be returned to you at the time of registration.

Certification
I certify that the above information is correct.  Signature: ________________________________________   Date: ____________

4.3
Gas Balloon (AA) Observer Application
Purpose:  The Gas Balloon Observer Application form is used by the Chief Observer to solicit observers for competitive ballooning events and by observers to apply for a position at the event.

Explanation:  This Observer Application form is generally used for an international, regional, or national events.  It asks for a minimum of information -- only what is needed to make a decision on whether to accept the observer for the event or not accept the observer.  This type of application is generally followed with a letter of acceptance to the observer.  In the letter more information about the event is given to the observer, and any additional information (such as arrival and rooming information, clothing sizes, etc.) needed by the Chief Observer can be requested.

Recommendation:  These forms should be produced in the official language of ballooning.  If the event is expected to only attract observers from the local area or within the nation, then translation of the form into the native language of the nation may be done, if desired.

It is recommended that after the decision is made to accept the observer to the event, the application be followed with a letter or email notifying the observer of acceptance to the event.  This acceptance letter should be sent 4-6 months before the event for international events.  This is very important for overseas events to allow the observer time to make arrangements to be away from work and travel arrangements.  For national or lower events, the acceptance letter should be sent 3-4 months before the event.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields or columns followed by a line or enclosed in a box are to be used for recording information.

<Event Name>:
replace with the event name

<Sanctioning Body Name>:
replace with the name of the sanctioning body for ballooning in the nation

<Event Location>:
replace with the event location

<Event Dates>:
replace with the event dates

<Logo>:
replace with the event logo for the generic logo shown

Nationality:
enter your nationality  (nation issuing your passport)

Name:
circle Mr. or Ms. and enter your family name, given name, and middle name if appropriate

Mailing Address:
enter your mailing address of residence

City/Postal Code/State:
enter your city name, city code, and state/province/prefecture of residence

Nation:
enter your nation of residence

Home Phone:
enter your home telephone number

Work Phone:
enter your work telephone number if appropriate

Email Address:
enter your email address if appropriate

Fax Number:
enter your fax number if appropriate

Date of Birth:
enter your birth date

Height:
enter your height

Weight:
enter your weight

Passport Number/Issue:
enter passport number, nation of issue, and date of issue 

Languages Spoken:
enter up to two languages that you speak or have a working knowledge of in the order of fluency

Observer Experience:
enter the event and year of event for any national or international events that you participated in as an observer -- list both gas and hot air balloon events

Signature and Date:
write your signature and date of application

<Address - Send Application>:
replace with the Chief Observer name, event name, and address with where to send the application

	<The 2000 Anywhere Gas Balloon Championship>
======  Organized by the <Anywhere Local Organizer>  =======================

<Anywhere, SomeNation>


     <9 - 18  June  2000>
	




OBSERVER APPLICATION

PLEASE PRINT OR TYPE
Nationality: ____________________

Name:  Mr. / Ms. ________________________________     _____________________________     _______________




Family (Last) Name



Given (First) Name



Middle Name

Mailing Address: ________________________________________________________________________________

City/Postal Code/State: _______________________________________________     Nation: ___________________

Home Phone: __________________________________     Work Phone: ___________________________________

Email Address: _________________________________     Fax Number: ___________________________________

Date of Birth: ______ / _______ / _______

        Height: _________
Weight: __________



   day
    month
           year

Passport Number: _____________________
Nation of Issue: __________________
Date of Issue: ____________

Languages Spoken: (1) ____________________   (2) ____________________

List Observer Experience in National or International Events:
(Include both Gas Balloon and Hot Air Balloon)

Event Name: _________________________________________________
Year: ____________

Event Name: _________________________________________________
Year: ____________

Event Name: _________________________________________________
Year: ____________

Event Name: _________________________________________________
Year: ____________

Event Name: _________________________________________________
Year: ____________

Event Name: _________________________________________________
Year: ____________

I agree to abide by the Rules of  <The 2000 Anywhere Gas Balloon Championship> and the FAI Sporting Code.

Signature of Observer: __________________________________     Date: ____________________

RETURN THIS FORM TO:
<Jean Smith, Chief Observer>





<The 2000 Anywhere Gas Balloon Championship>





<1332 Main Street>





<Anywhere  5508  SomeNation> 

5.
Participation Documents

This section contains a set of forms the Chief Observer should consider for use at competition events where observers are in attendance.  The first two forms are strongly recommended for use at any size and length of event, whereas all six forms would be helpful to the Chief Observer in longer events with larger number of observers.

The two Participation Statement forms can be used by the Chief Observer to help the Event Director provide protection for the staff, organizer, and sponsor of the ballooning event if future legal issues arise.  The two Information forms can be used by the Chief Observer to collect information from observers that may be valuable to have during the event in case of medical emergencies or the need to contact observers at off times.  The Guide form can be used by the Chief Observer as the front page of the set of forms handed out at registration for larger events to help guide the observer through the registration process in an orderly and timely way.  The Certificate form can be used by the Chief Observer to serve as a thank you to the observer and a record of participation in the event.

5.1
Participation Statement
Purpose:   The Participation Statement is used to define the conditions that the observer agrees to when becoming an official of the event.

Explanation:  This form is used to protect the event organizer, the sanctioning body, the sponsors, and the staff from potential legal problems.  This is accomplished by having the observer sign a statement acknowledging and agreeing to certain conditions while serving as an observer during the ballooning event.  The form outlines those conditions that are the observer’s responsibility and those conditions that the observer agrees to in case of personal injury or loss while serving as an observer during the event.  It is one of the set of forms referred to in the Registration Guide form.

Recommendation:  The form should be produced in the official language of the event for the observers attending the event.  It is also suggested the form be translated into the language of the host nation of the ballooning event to accommodate local observers, if necessary.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields followed by a line or enclosed in a box are to be used for recording information.

<Event Name>:
replace with the event name

<Event Organizer>:
replace with the name of the organizer

<Logo>:
replace with the event logo for the generic logo shown

Observer Name:
enter the observer name

<Event Organizers>:
replace with the name of the event organizer

<Event Sanctioning Body>:
replace with the name of the event sanctioning body

Observer Signature:
enter the signature of the observer

Date:
enter the date of signing the statement

	<The 2000 Anywhere Hot Air Balloon Championship>
=========  Organized by the <Anywhere Local Organizer>  =========================
Participation  Statement
	





I, ________________________________________ , if accepted as an Observer and an official of the event for <The 2000 Anywhere Hot Air Balloon Championship>, acknowledge the following by signing this participation statement.

(  I agree to obey the Sporting Code of the Federation Aeronautique Internationale (FAI), the Rules of this event, and the decisions of the Organizers of this event.

(  I understand that the rules governing the event do not require the Observer to fly in the balloon; and further do not allow the Observer’s assigned pilot to require the Observer to fly in the balloon.

(  I understand that agreeing to fly in a balloon as an Observer under the control of any registered competitive pilot is done solely by my own choice.

(  I recognize that there are inherent risks in flying in a balloon; and such risks are accepted as the Observer’s sole responsibility.

(  After receiving the official rules governing this event, I will read or review them as needed to become familiar with them prior to the start of competition.

In reference to the Organizers of this event (<Anywhere Local Organizer>), the Sanctioning Body of this event (<SomeNation Balloon Federation>), the Sponsors of this event, and the Hosts of any competition site, as well as their respective members, employees, officials, and/or personnel, I agree to the following by signing this statement.

( Waiving any actions against, and discharging forever, the aforementioned entities and persons for any and all loss, damage, or injury sustained to my person or to my property as a consequence of their actions or omission of actions while performing my Observer duties for the event.

( Releasing, and discharging forever, the aforementioned entities and persons from any and all actions, suits, damages, liabilities, and/or sums of money that may be claimed by myself, my heirs, appointed executors, and/or administers of assigns as a result of performing my Observer duties for the event.

( Waiving any right to compensation, monetarily or otherwise, that may result as a knowing or an unknowing participant in any photographic, video, and/or sound productions produced under the auspices of the Organizer only for an official record and/or for future promotional purposes of this event.

Observer Signature: _____________________________________________
Date: _________________

5.2
Under Age Participation Statement
Purpose:  The Under Age Participation Statement is used if there is a young person participating in the event as an observer.  It can be used to define the responsibilities that the parent agrees to when allowing their young son or daughter to participate.

Explanation:  There may be a legal question of a young person’s participation in the event because the young person may not have reached the age that the national law requires to be recognized as a responsible adult.  This is sometimes called the age of majority; thus the person is known as a minor or under age until that age is reached.

This form is used to protect the event organizer and staff from potential legal problems.  This is accomplished by having the parents (or legal guardian) sign a statement taking responsibility for participation of the young person in the ballooning event.  The form outlines what is expected of the young person serving as an observer and the responsibility that the parent (or legal guardian) is agreeing to.

Recommendation:  The form should be produced in the official language of the event for the observers attending the event.  It is also suggested the form be translated into the language of the host nation of the ballooning event to accommodate local observers, if necessary.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields followed by a line or enclosed in a box are to be used for recording information. 

<Event Name>:
replace with the event name

<Event Organizer>:
replace with the name of the organizer

<Logo>:
replace with the event logo for the generic logo shown

Observer Name:
enter the observer name

<Event Location>: 
replace with the event location

<Event Dates>:
replace with the event dates

<Observer Hotel>:
replace with the hotel/building where the observer will be staying at the event

Parent/Guardian Signature:
enter the parent or legal guardian signature

Date:
enter the date of the parent or legal guardian signing the statement

	<The 2000 Anywhere Hot Air Balloon Championship>
=========  Organized by the <Anywhere Local Organizer>  =========================
Parental Statement for Under Age Participant
	





As parent(s) or legal guardian of ___________________________, I (we) fully understand and agree to allow this person to participate as an observer in <The 2000 Anywhere Hot Air Balloon Championship> being held in <Anywhere, SomeNation> during the days of <9-18 June 2000>.

I (we) understood the following will be involved.

(  This person will be traveling to <Anywhere, SomeNation> to register on <9 June 2000>, will be present in <Anywhere> from the <9 June to 17 June>, and will return home from <Anywhere> immediately after the balloon event.

(  This person will be sharing a double room at the <Anywhere Hotel> with another observer during the event.  The organizer will pay the room charge for this person’s half of the hotel room, however any other costs incurred by this person will be his/her responsibility.

(  This person will be serving as an observer (an official of the event) responsible to the Chief Observer and the Scoring Officer for the event.  This person will be expected to fulfill the observer duties as professionally and competently as any other observer.

(  This person’s agreeing to fly in a balloon under the control of any registered competitive pilot as an official observer is not to be considered as a mandatory participation and the choice to fly will be made at this person’s option only.

(  This person agrees that while the organizers and sponsors of this event are providing the facilities and means for the participation, this person fully accepts and recognizes there are inherent risks in flying in a balloon; and that such risks are accepted as this person’s sole responsibility.

This statement is required due to the person not having reached the age that the national law requires to be recognized as a responsible adult.  This is known as being under age.

Parent or

Legal Guardian Signature: _________________________________________
Date: ________________

5.3
Contact Information
Purpose:   The Contact Information form can be used to obtain information about where the observer is staying or being roomed.

Explanation:  The information this form contains can be useful because it collects the lodging information in one place for quick access.  If the Chief Observer, Chief Debriefer or any other official needs to contact an observer at off-times for more information or emergencies, this form will be helpful.  This form is especially valuable for those events that have a large number of local observers participating and are staying in their own homes or for events that house the observers in a number of lodging places around the area.  It is one of the set of forms referred to in the Registration Guide form.

Recommendation:  The form should be produced in the official language of the event for the international observers attending the event.  It is also suggested the form be translated into the language of the host nation of the ballooning event to accommodate local observers, if necessary.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields followed by a line or enclosed in a box are to be used for recording information.

<Event Name>:
replace with the event name

<Event Organizer>:
replace with the name of the organizer

<Logo>:
replace with the event logo for the generic logo shown

Observer Name:
enter the observer name

Nation:
enter the nation (or state if a national event)

Hotel Name/Room/Phone:
enter the hotel, pension, rooming house, or lodging establishment where you are staying  (if the event has assigned you a place or you made a reservation)

Address/City/Telephone:
enter the location and telephone number where you are staying  (if you are staying at home or with friends or not at a lodging establishment)

Leave a Message:
enter the place and person’s name to leave a message if you can not be contacted directly during the off-hours of the event

Workplace/Address/City/
enter the information about your workplace if you are local and will be at your

Phone/When There:
place of work during the event

	<The 2000 Anywhere Hot Air Balloon Championship>
=========  Organized by the <Anywhere Local Organizer>  =========================
Contact Information
	





This information may be used to contact you if additional information is needed or emergencies arise during the event.

Observer

Name:  ________________________________________________
Nation: _____________________
Please complete ONLY ONE of the sections below

	Observers Staying at a Lodging Establishment:
For all observers staying at a hotel, pension, or rooming house during the event.

Hotel Name: ______________________________________________
Room Number: _____________

Hotel Telephone: _______________________



	

	Observers Staying Elsewhere:
For all observers staying at home, with a friend, or not at a lodging establishment during the event.

Address: _____________________________________________________________

City: ________________________________________________________________

Telephone: ________________________

...
...
...
...
...
...
...
...
...
...
...
...
...
...
...

If you can not be contacted, where and the person to leave a message: _____________________________

____________________________________________________________________________________

...
...
...
...
...
...
...
...
...
...
...
...
...
...
...

If you will be at work anytime during the week, complete the following Workplace information.

Workplace: ______________________________________________________

Address: ________________________________________________________

City: ___________________________________________________________

Business Telephone: _______________________  Extension: __________

Day and Time Normally at Workplace: ____________________________________________________




5.4
Emergency Medical Information
Purpose:   The Emergency Medical Information form can be used to obtain the medical history and emergency contact for the observer in case of an emergency.

Explanation:  The information this form contains can be useful to the Chief Observer or local medical personnel if there is a medical emergency because it collects medical history and contact information in one place for quick access.  This form is especially useful because it contains the emergency notification information and the current medical condition if the observer becomes unconscious at a critical time.  It is one of the set of forms referred to in the Registration Guide form.

Recommendation:  The form should be produced in the official language of the event for the international observers attending the event.  It is also suggested the form be translated into the language of the host nation of the ballooning event to accommodate local observers, if necessary.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields followed by a line or enclosed in a box are to be used for recording information.

<Event Name>:
replace with the event name

<Event Organizer>:
replace with the name of the organizer

<Logo>:
replace with the event logo for the generic logo shown

Name/Address/City/Phone:
enter the observer name, address, city, state, nation and telephone number

Health Insurance Company:
enter the name of the health insurance company with which the observer has insurance

Doctor Name/Address/Phone:
enter the name, address, city, state, nation, and telephone number of the observer’s family doctor

Medical History Questions:
enter the information that might be helpful in case of an emergency and the observer would be unconscious, such as last tetanus shot, any known medical problems or allergies, any medication currently taking, and any significant medical history

Emergency Notification:
enter the name, address, city, state, nation, and both home and work telephone numbers for a family member or an appropriate relative to notify in case of an emergency

	<The 2000 Anywhere Hot Air Balloon Championship>
=========  Organized by the <Anywhere Local Organizer>  =========================
Emergency Medical Information
	





The information is requested on a voluntary basis.  It is collected so it may be available in case of an emergency.

The information will be kept confidential and only be shared with a doctor in case you are not in condition

to communicate that information yourself.  After the event the forms will be destroyed.

	Personal:

Name: ______________________________________

Address: ____________________________________

City/State/Nation: _____________________________

Home Phone: _________________________________


	Medical Contacts:
Health Insurance Company:

 ____________________________________________

Family Doctor:

Name: ______________________________________

City/State/Nation: _____________________________

Office Phone: ________________________________

	Medical History:

Date of Last Tetanus Shot:  ____ / ____ / ____

List any Known Medical Problems: ________________________________________________________________

_____________________________________________________________________________________________

List any Known Allergies: _______________________________________________________________________

_____________________________________________________________________________________________

List any Medication Currently Taking: _____________________________________________________________

_____________________________________________________________________________________________

List any Significant Medical History: ______________________________________________________________

_____________________________________________________________________________________________



	Emergency Notification:

List the Appropriate Relative to Notify in Case of an Emergency.

Name: ______________________________________________
Home Phone: ________________________

Address: ____________________________________________
Work Phone: ________________________

City/State/Nation: _____________________________________


5.5
Registration Guide
Purpose:   The Registration Guide can be used as a guide to create an orderly registration process for the observer and Chief Observer at a larger event with many observers.

Explanation:  This form can be used as a cover sheet for a set of forms that the observer must complete during the registration for the event.  The recommended set of forms would include the Registration Guide, the Participation Statement, the Contact Information, and the Emergency Medical Information.  This form is only a suggested list of actions and can be modified by a Chief Observer to fit any procedure they wish during registration.

Recommendation:  The form should be produced in the official language of the event for the observers attending the event.  It is also suggested the form be translated into the language of the host nation of the ballooning event to accommodate local observers, if necessary.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields followed by a line or enclosed in a box are to be used for recording information.

<Event Name>:
replace with the event name

<Event Organizer>:
replace with the name of the organizer

<Logo>:
replace with the event logo for the generic logo shown

Observer Name:
enter the observer name

Nation:
enter the nation (or state if a national event)

<Date>:
replace with the day of registration date

Meters/Paces:
enter the length of the pace course that you walked and the number of paces you took to walk that length -- then calculate the pace factor

<reimbursement amount>:
replace with the amount of the stipend or reimbursement that the organizer is providing for each observer for participating in the event

Signature/Date:
sign and date the sheet acknowledging the receipt of the reimbursement

Returned:
enter the initials of the Chief Observer or person at the registration table collecting the registration papers

<map prep location>:
replace with the name of the area set aside for observers to complete their map or area large enough that can be used for that purpose

	<The 2000 Anywhere Hot Air Balloon Championship>
=========  Organized by the <Anywhere Local Organizer>  =========================
Registration Guide
	





This guide lists the steps to go through to complete registration.

Observer

Name:  ______________________________________________________
Nation: _______________
Registration  Procedure  --  <Friday,  9 June 2000>
0.
For Out-of Area observers:





For Local Area observers:

   a.  Receive your housing voucher at the registration table.

   a.  Check in at registration table.

   b.  Register at the hotel desk using your housing voucher.

   c.  Return to check in at the registration table.

1.
Receive the set of forms to be filled out.

2.
Complete the Contact Information form.

3.
Complete the Emergency Medical Information form.

4.
Read and sign the Participation Statement form

5.
Establish your pace factor.

a.  Go to the pace course set-up outside.

b.  Walk the pace course from start to finish counting your paces.

c.  Figure your pace factor, to three positions beyond the decimal point, by completing this formula.



length of course paced
________  meters

Pace Factor =
---------------------------   =   ---------------------------   =   ___ . ________  meters / pace



   number of paces

________  paces

6.
Return to the registration table to finish registration.

7.
Receive your Rule Book, Competition Map, and Grid.

8.
Receive your Observer Packet of material, Banquet Tickets, ‘Goodie Bag’, and any other items.

9.
Receive your expense reimbursement provided by the Organizer for participating in the event.

Acknowledgment:  I acknowledge receiving the <$500.00 US> provided by the Organizer as expense reimbursement for participating in the event.

Signature: ________________________________________________
Date:  ________________

10.
Return this sheet and the 3 completed forms to the Chief Observer.


Returned: _______

11.
Prepare your Competition map prior to tomorrow morning’s flight.

   Note:  the “map prep” area is located in the <outer lobby of the briefing building> .

5.6
Participation Certificate

Purpose:  The Participation Certificate can be presented to show participation in the ballooning event by the observer.

Explanation:  This form serves three purposes.  The first is to provide proof that the observer participated in the ballooning event, the second is to serve as a souvenir for the observer of the event, and the third is a way for the event organizer and scoring staff to thank the observer for his contribution.  The certificate should be signed by all the appropriate officials sometime during the event.  Then the certificate can be presented to the observer after the last task of the ballooning event in a protective envelope for easy transport home.

Recommendation:  The form should be produced in the official language of the event for all observers participating in the event.

The certificate can be printed on a white or lightly colored paper to make it more suitable for framing (some observers like to frame the certificates for display).

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields followed by a line or enclosed in a box are to be used for recording information.

<Observer Name>:
replace with the observer name

<Event Name>:
replace with the event name

<Event Location>: 
replace with the event location

<Event Dates>:
replace with the event dates

<Event Sanctioning Body>:
replace with the name of the sanctioning body of the event

<Event Organizer>:
replace with the name of the event organizer or sponsor

Official Signatures:
enter the signatures of the appropriate officials of the event

<Official Names>:
replace with the name of each appropriate official

<Logo>:
replace with the event logo for the generic logo shown

	Certificate  of  Appreciation
<Buddy MacScott>
Observer

This certificate is presented
as a very special “Thank You” for your
Outstanding Service and Commitment
during the
<The 2000 Anywhere Hot Air Balloon Championship>
held in <Anywhere, SomeNation>

on <9-18 June 2000>.

We appreciate your assistance to the Scoring Team

in making this an outstanding Hot Air Ballooning event under the auspices of the

<SomeNation Balloon Federation>
and organized by the

<Anywhere Local Organizer>.



	____________________________

<Felix Rodriquez>

Anywhere Local Organizer

______________________________

<George Smith>

Championship Event Director

______________________________

<Hans Dungy>

Scoring Officer


	



	_______________________________

<Freda Ocho> 

Chief Observer

_______________________________

<Kathy Schmitz>

Chief Debriefer

_____________________________

<Kurt VonVondren>

Chief Measurer




6.
Observer Report

There is a model observer report (two-sided), an additional report (one-sided), and a supplemental report (one-sided) included for hot air balloon competitive events, and a model observer report (two-sided) for gas balloon competitions.

The hot air balloon observer report, additional report, and supplemental report are model reports showing what items of information are judged important for scoring purposes.  The reports can be used as they are shown for use at events or the reports can be used as a basis to create specific event or national reports.  The observer report has limited space for sketches, notes, and tasks due to the physical size of the sheet.  When there is a need for more notes or sketches or tasks to be recorded about the flight of the observer’s assigned pilot than can comfortably fit on the observer report, the additional report is used.  If there is information or an incident to report about a balloon or pilot other than the observer’s assigned pilot, the supplemental report is used for that purpose.

The gas ballooning observer report is commonly used by many gas events, and specifically has been used for the Gordon Bennett events.  It shows what items of information are important to include on the observer report; more or different items can be added or subtracted as desired.

6.1
Hot Air Balloon (AX) Observer Report
Purpose:  This Hot Air Balloon Observer Report form is used by the observer to record the details of the pilot’s flight as an official record for scoring purposes at a hot air balloon competition.

Explanation:  This Observer Report form is two-sided and intended as a model document made available to those nations or event organizers that have not developed their own and wish to use it as a guide.  This report has been used for international and regional events,and can also be used for national or local events too.  Because this report includes those items thought to be necessary for gathering the information to correctly score a pilot’s competitive flight, it can be used as it exists currently.  If there is need to alter the report to better reflect the needs of the individual event or national standard, then the report can be used as a basis to develop the observer report desired by adding fields, moving fields, or deleting fields.

Recommendation:  These forms should be produced in the official language of ballooning.  It is suggested if there is a number of local observers who may have trouble understanding the official observer report sheet, then a translation of the form into the native language of the nation be done to act as a guide and increase their comfort level.  In NO way should the translated version be used as the official observer report but only as a guide to understanding the official observer report!

This form should be printed on a heavier paper stock to last longer because the form will be exposed to a variety of weather conditions and extended wear in the field and could receive extensive handling during the scoring process.  Enough copies of this form should be available for distribution so each observer has one per competition flight, plus another 5-10 percent for extras.  This is a two-sided form that is designed to fit on A4 size paper -- with the second page to be copied on the back side of the first page.  Note that the wider top margin of the second page needs to be on the same edge as the wider left margin of the first page.  If this form is printed as designed on the shorter 8½” by 11” size paper, the first page can be printed for use with no problem but the second page will need adjusting by reducing the width of each sketch box by 0.3 inches before printing the page.

If this form is used as a guide to develop a new version to better fit your needs, some items that may be considered for inclusion or deletion are listed here.

•  checklist for checking-off:  rule infringements that are possible, markers returned

•  question with Yes/No answer to circle for:  marker unfurled in each task box

•  specific boxes for:  the observer to indicate any variance of his watch from the official time at briefing, recording the altitude shown on the pilots altimeter at launch, start hot inflation and signaled ready times, landowner address and phone number, other balloons the pilot launched nearby or landed nearby, time of crew departure from the launch site, marker coordinates in each task box

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields or columns followed by a line or enclosed in a box are to be used for recording information.

FRONT SIDE OF FORM:

<Event Name>:
replace with the event name

Pilot Name:
enter the name of the pilot assigned to you

Pilot Number:
enter the number of the pilot assigned to you

Passenger(s):
enter name of any passenger(s) that fly with the pilot

Nationality:
enter the nationality of the passenger(s)

Date:
enter the date of the flight

AM/PM:
enter if it is a morning (AM) or evening (PM) flight

Fly/Follow:
enter if you fly with the pilot in the basket or follow with the crew in a vehicle

Observer Name/Number:
enter your name and number  (if assigned an observer number)

Balloon Registration Number:
enter the registration number as printed on the balloon envelope

Task Name(s):
enter the task (s) set for the flight  (use standard task initials)

Task Number(s):
enter the task number(s) for the flight  (use same as on Task Sheet)

Launch Grid Reference:
enter the map grid coordinates for the launch site

Launch sketch:
draw a sketch of the launch area if not a common launch area -- note the North arrow  (include all appropriate measurements and any balloon launching in the same area nearby)

Landowner:
enter the name, address, and phone number of the landowner of the launch site

Permission Obtained:
circle correct answer if landowner permission was obtained

Marker(s) in Basket:
circle correct answer if marker(s) are in the basket at launch

Launch Official Times:
enter the correct time according to the official clock for start of launch period, start of hot inflation, when pilot signals ready, when permission for take-off given, the take-off, and when cleared launch area

Provisional Goal Declaration:
if the pilot wishes to declare a provisional goal for a PDG task, have the pilot enter the map coordinates in his own writing and sign the sheet verifying the coordinates

Landing Grid Reference:
enter the map grid coordinates for the landing site

Landing sketch:
draw a sketch of the landing area -- note the North arrow.  Include all appropriate measurements and any nearby balloons landing in the same area

Landowner:
enter the name, address, and phone number of the landowner of the landing site

Permission Obtained:
circle correct answer if landowner permission was obtained

Type of Landing:
circle the correct answer for type of landing

Type of Landing Field:
circle correct answer to indicate the type of field where the landing was

Any Property Damage:
circle the correct answer if damage to the property occurred

Observe Final Landing:
circle the correct answer if you observed the final landing

Basket Moved:
circle the correct answer if it appears the basket was moved from the landing spot before you arrived or all necessary measurements were completed

Landing Official Times:
enter the correct time according to the official clock for actual landing and when you arrived at the landing site

Termination Official Times:
enter the correct time according to the official clock for these events at termination of the flight:  when the last marker was found and when you arrived at check-in (debriefing)

Time Extension Obtained:
circle the correct answer if a time extension was obtained by the pilot to look for markers

Observer Notes/Remarks:
enter any temporary notes that you may need to have later, or any remarks or information that you think is important to report to the debriefer in this box.  Examples of such information might include the variance of your watch from the official time if you do not reset your watch at briefing, your pace factor, any other temporary data, the altitude reading on the altimeter at launch, GPS readings, or P.Z. infringements with time, grid coordinates, and altitude recorded

Signatures:
area to sign the report sheet by the observer after completing the report sheet, the pilot after reviewing the report sheet, and the Debriefer after completing the evaluation of the report sheet

Debriefer/Scorer Use Only:
this area is used by the Debriefer to summarize the pertinent task data into one specific area for easier entry of the scoring data into the computer by the data entry person.  Further explanation of this area is included in the DEBRIEFER GUIDE

BACK SIDE OF FORM:

Individual Task Number:
enter the number of the task as listed on the Task Sheet

Marker Color:
enter the color of the marker dropped for the task

See Gravity Drop:
circle the correct answer if you saw the marker released as a gravity drop

See Marker Land:
circle the correct answer if you saw the marker land

Time of Marker Drop:
enter the time of the marker drop

Time Marker Found:
enter the time the marker was found

Marker Moved:
circle the correct answer if the marker had been or appeared to have been moved since the drop

Goal Coordinates:
enter the map coordinates of the goal

Estimated Result:
enter you best estimate of the result attained before you actually measure the result.  This is not an official result but used only as a check by the Debriefer that any calculated result or coordinates seem reasonable.

Measuring Method:
circle the correct answer for the measuring method you used to measure the position of the marker

Task Sketch:
draw a sketch of the marker drop -- note the North arrow  (include such items as goal or reference coordinates, features shown on the map, distances and compass angles of measurement, nearby road names, and other items you believe would be helpful).  If there is not a large enough space to complete your sketch, use the larger space on the Additional Report Sheet

	OBSERVER REPORT
	 PILOT

	<The 2000 Anywhere

Hot Air Balloon Championship>
	
	Name

Passengers(s)

Nationality
	
	Number

	Date
	AM/PM
	Fly/Follow
	Observer Name  /  Number
	Balloon Reg. Nr.
	Task Name(s)
	Task Number(s)

	 LAUNCH
	 LANDING

	 Grid Reference  ____________  /  _____________      



N

	 Grid Reference  ____________  /  _____________      



N 

	
	Landowner
	
	
	Landowner
	

	
	Public / Landowner Permission Obtained
YES / NO
	
	
	Public / Landowner Permission Obtained
YES / NO
	

	
	Marker(s) in Basket
YES / NO
	
	
	Type of Landing
AT WILL / CONTEST
	

	
	OFFICIAL TIMES
	hours
	mins
	secs
	
	
	Type of Landing Field
CROP / GRASS / OTHER
	

	
	Start Launch Period
	
	
	
	
	
	Any Property Damage
YES / NO
	

	
	Start Hot Inflation
	
	
	
	
	
	Observe Final Landing
YES / NO
	

	
	Signaled Ready
	
	
	
	
	
	Basket Moved
YES / NO
	

	
	Permission for Take-Off
	
	
	
	
	
	OFFICIAL TIMES
	hours
	mins
	

	
	Take-Off
	
	
	
	
	
	Landing (if seen)
	
	
	

	
	Cleared Launch Area
	
	
	
	
	
	Arrive at Landing Site
	
	
	

	 PILOT PROVISIONAL GOAL DECLARATION
	 TERMINATION

	
	Goal Coordinates
	
	
	
	Last Marker Found
	
	
	

	
	Pilot Signature
	
	
	Check-in at Operations
	
	
	

	
	
	
	
	Time Extension Obtained
YES / NO
	

	 OBSERVER NOTES / REMARKS
Can record:  P.Z. infringements / altimeter setting / official time.

	

	 SIGNATURES

	
	Pilot
	Observer
	Debriefer
	

	 DEBRIEFER / SCORER USE ONLY

	
	
	Goal Coordinates
	Marker Coordinates
	Results
	Method
	Rule Number(s)
	Penalty
	

	
	Launch
	
	
	
	
	
	
	

	
	Task Nr. ___
	
	
	
m.
	Direct  Grid  Calc  MT
	
	
	

	
	Task Nr. ___
	
	
	
m.
	Direct  Grid  Calc  MT
	
	
	

	
	Task Nr. ___
	
	
	
m.
	Direct  Grid  Calc  MT
	
	
	

	
	Task Nr. ___
	
	
	
m.
	Direct  Grid  Calc  MT
	
	
	

	
	Landing
	
	
	
	
	
	
	

	 Debriefer Comments


	 FLIGHT TASKS

	
	Task Number
	
	


	
	Task Number
	
	



	
	Marker Color
	
	N
	
	Marker Color
	
	N

	
	See Gravity Drop
YES / NO
	
	
	
	See Gravity Drop
YES / NO
	
	

	
	See Marker Land
YES / NO
	
	
	
	See Marker Land
YES / NO
	
	

	
	Time of Marker Drop

:
Hr.
	
	
	
	Time of Marker Drop

:
Hr.
	
	

	
	Time Marker Found

:
Hr.
	
	
	
	Time Marker Found

:
Hr.
	
	

	
	Marker Moved
YES / NO
	
	
	
	Marker Moved
YES / NO
	
	

	
	Goal Coordinates
	
	
	
	Goal Coordinates
	
	

	
	Estimated Result
	
	
	
	Estimated Result
	
	

	
	Measuring Method

TAPED / PACED / OFF MAP /

 MEASURING TEAM / OTHER
	
	
	
	Measuring Method

TAPED / PACED / OFF MAP /

 MEASURING TEAM / OTHER
	
	

	
	Task Number
	
	


	
	Task Number
	
	



	
	Marker Color
	
	N
	
	Marker Color
	
	N

	
	See Gravity Drop
YES / NO
	
	
	
	See Gravity Drop
YES / NO
	
	

	
	See Marker Land
YES / NO
	
	
	
	See Marker Land
YES / NO
	
	

	
	Time of Marker Drop

:
Hr.
	
	
	
	Time of Marker Drop

:
Hr.
	
	

	
	Time Marker Found

:
Hr.
	
	
	
	Time Marker Found

:
Hr.
	
	

	
	Marker Moved
YES / NO
	
	
	
	Marker Moved
YES / NO
	
	

	
	Goal Coordinates
	
	
	
	Goal Coordinates
	
	

	
	Estimated Result
	
	
	
	Estimated Result
	
	

	
	Measuring Method

TAPED / PACED / OFF MAP /

 MEASURING TEAM / OTHER
	
	
	
	Measuring Method

TAPED / PACED / OFF MAP /

 MEASURING TEAM / OTHER
	
	


6.2
Hot Air Balloon (AX) Additional Report
Purpose:  This Hot Air Balloon Additional Report form is used as an attachment to the Observer Report for additional information relating to the flight of the observer’s assigned pilot.

Explanation:  This Additional Report form can be used for recording additional tasks if a flight is set with more than four tasks or to record additional notes and/or sketches needed to complete the observer’s report.  This form is one-sided and intended as a model document made available to those nations or event organizers that wish to use it as a guide.  This report has been used for international and regional events, and can also be used for national or local events.  If there is need to alter the report to better reflect the needs of the individual event or national standard, then the report can be used as a basis to develop the additional report desired by adding fields, moving fields, or deleting fields.

Recommendation:  These forms should be produced in the official language of ballooning.  It is suggested if there is a number of local observers who may have trouble understanding the official additional report, then a translation of the form into the native language of the nation be done to act as a guide and increase their comfort level.  In NO way should the translated version be used as the official additional report but only as a guide to understanding the official additional report!

This form should be printed on a heavier paper stock to last longer because the form will be exposed to a variety of weather conditions and extended wear in the field and could receive extensive handling during the scoring process.  Enough copies of this form should be available for distribution of 2-3 to each observer at the beginning of the event; more forms may be printed as needed.  This is a one-sided form that is designed to fit on A4 size paper, but can be printed as designed on the shorter 8½” by 11” size paper for use with little problem.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields or columns followed by a line or enclosed in a box are to be used for recording information.

<Event Name>:
replace with the event name

Pilot Name:
enter the name of the pilot assigned to you

Pilot Number:
enter the number of the pilot assigned to you

Passenger(s):
enter name of any passenger(s) that fly with the pilot

Nationality:
enter the nationality of the passenger(s)

Date:
enter the date of the flight

AM/PM:
enter if it is a morning (AM) or evening (PM) flight

Fly/Follow:
enter if you fly with the pilot in the basket or follow with the crew in a vehicle

Observer Name/Number:
enter your name and number  (if assigned an observer number)

Balloon Registration Number:
enter the registration number as printed on the balloon envelope

Task Name(s):
enter the task(s) set for the flight  (use standard task initials)

Task Number(s):
enter the task number(s) for the flight  (use same as on Task Sheet)

Individual Task Number:
enter the number of the task as listed on the Task Sheet

Marker Color:
enter the color of the marker dropped for the task

See Gravity Drop:
circle the correct answer if you saw the marker released as a gravity drop

See Marker Land:
circle the correct answer if you saw the marker land

Time of Marker Drop:
enter the time of the marker drop

Time Marker Found:
enter the time the marker was found

Marker Moved:
circle the correct answer if the marker had been or appeared to have been moved since the drop

Goal Coordinates:
enter the map coordinates of the goal

Estimated Result:
enter your best estimate of the result attained before you actually measure the result.  This is not an official result but used only as a check by the Debriefer that any calculated result or coordinates seem reasonable.

Measuring Method:
circle the correct answer for the measuring method you used to measure the position of the marker

Task Sketch:
draw a sketch of the marker drop -- note the North arrow  (include such items as goal or reference coordinates, features shown on the map, distances and compass angles of measurement, nearby road names, and other items you believe would be helpful)

Additional Sketches/Notes:
use this space to record any sketches that don’t fit in the space on the Observer Report Sheet or additional sketches needed to clarify your report.  Also use this area to record notes that are important for explaining any observations you need to include with your report

	ADDITIONAL REPORT
	 PILOT

	<The 2000 Anywhere

Hot Air Balloon Championship>
	
	Name

Passengers(s)

Nationality
	
	Number

	Date
	AM/PM
	Fly/Follow
	Observer Name  /  Number
	Balloon Reg. Nr.
	Task Name(s)
	Task Number(s)


Purpose:  This report is an attachment to the Observer Report for additional data about the flight of your assigned pilot.

Instructions:  Use this sheet for these situations:

•  to record the additional tasks if the Event Director sets a flight with more than four tasks

•  to record extra notes or sketches needed to complete your report but can not fit on the Observer Report

	 FOR ADDITIONAL TASK

	
	Task Number
	
	



	
	Marker Color
	
	N

	
	See Gravity Drop
YES / NO
	
	

	
	See Marker Land
YES / NO
	
	

	
	Time of Marker Drop

:
Hr.
	
	

	
	Time Marker Found

:
Hr.
	
	

	
	Marker Moved
YES / NO
	
	

	
	Goal Coordinates
	
	

	
	Estimated Result
	
	

	
	Measuring Method

TAPED / PACED / OFF MAP /

 MEASURING TEAM / OTHER
	
	


	 FOR ADDITIONAL SKETCHES or NOTES

	


6.3
Hot Air Balloon (AX) Supplemental Report
Purpose:  This Hot Air Balloon Supplemental Report form is used as a companion to the Observer Report to report observations about a balloon or pilot other than the observer’s assigned pilot.

Explanation:  This Supplemental Report form is primarily used for reporting rule infractions, P.Z. infringements, or incidents pertaining to other pilots than the pilot assigned to the observer.  This information is usually important to the scoring process.  This form is one-sided and intended as a model document made available to those nations or event organizers that wish to use it as a guide.  This report has been used for international and regional events, and can also be used for national or local events.  If there is need to alter the report to better reflect the needs of the individual event or national standard, then the report can be used as a basis to develop the additional report desired by adding fields, moving fields, or deleting fields.

Recommendation:  These forms should be produced in the official language of ballooning.  It is suggested if there is a number of local observers who may have trouble understanding the official supplemental report, then a translation of the form into the native language of the nation be done to act as a guide and increase their comfort level.  In NO way should the translated version be used as the official supplemental report but only as a guide to understanding the official supplemental report!

This form should be printed on a heavier paper stock to last longer because the form could receive extensive handling during the scoring process.  Enough copies of this form should be available for distribution of 2-3 to each observer at the beginning of the event; more forms may be printed as needed.  This is a one-sided form that is designed to fit on A4 size paper, but can be printed as designed on the shorter 8½” by 11” size paper for use with little problem.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields or columns followed by a line or enclosed in a box are to be used for recording information.

<Event Name>:
replace with the event name

Pilot Involved Name:
enter the name of the pilot involved in the incident you are reporting, if known

Pilot Involved Number:
enter the number of the pilot/balloon involved in the incident you are reporting

Date:
enter the date of the flight

AM/PM:
enter if it is a morning (AM) or evening (PM) flight

Observer Name/Number:
enter your name and number  (if assigned an observer number)

Task Name(s):
enter the task name when the incident occurred  (use standard task initials)

Task Number(s):
enter the task number when the incident occurred  (use same as on Task Sheet)

Your Assigned Pilot Number:
enter the pilot number of the pilot you were assigned and are observing for

Time of Observation:
enter the time you observed the incident occur

Your Location:
circle the correct answer to where you were at the time of the observation

Grid Coordinates:
enter the map coordinates of your location at the time of the observation

Nearby Road Names:
enter the your location by a description of the roads and intersections close by

Others Seeing Incident:
enter the name of any other observers who might have seen the incident

Envelope Colors and Pattern:
describe or sketch the pattern and colors of the envelop of the balloon involved in the incident, if appropriate

Height of Balloon:
estimate the approximate height of the balloon (using balloon heights) at the time of the incident, if appropriate

Who was Involved:
circle the correct answer who was involved in the incident

Location of Incident:
enter a description of where the incident occurred in relation to your position using direction and approximate distance

Observer Observations:
explain the incident you observed in clear and concise words, and include a sketch if that would be helpful.  The Observer will sign the report after completing it

Debriefer Comments:
this area is used by the Debriefer to make any necessary comments about the supplemental report.  The Debriefer will sign the report after reviewing it

	
	SUPPLEMENTAL REPORT

	<The 2000 Anywhere

Hot Air Balloon Championship>
	
	 PILOT INVOLVED
Name
	
	Number

	
	Date
	AM/PM
	Observer Name  /  Number


	Task Name(s)
	Task Number(s)


Purpose:  This report is to report observations about a balloon or pilot other than the pilot to which you were assigned.

Instructions:
•  create a separate Supplemental Report for each pilot or balloon involved

•  indicate your location at the time of the incident in the Observer Location box

•  indicate the information about the balloon or pilot involved in the Observed Incident box

•  describe the incident in the Observations box

•  summit the Supplemental Report to the debriefer for processing

	 OBSERVER LOCATION
	 OBSERVED INCIDENT

	
	Your Assigned Pilot Number
	
	
	Envelope Colors and Pattern
	

	
	Time of Observation
:
Hr.
	
	
	
	

	
	Your Location
IN BALLOON / IN VEHICLE / ON GROUND
	
	
	Height of Balloon Involved (estimate balloon heights)
	

	
	Grid Coordinates
	
	
	
	Who was Involved
PILOT / CREW / LANDOWNER / CROWD / OTHER
	

	
	Nearby Road Names
	
	
	Location of Incident (direction and relation to your position)
	

	
	Others Seeing Incident
	
	
	
	


	 OBSERVER OBSERVATIONS

	

	
Observer Signature ___________________________


	 DEBRIEFER COMMENTS

	

	
Debriefer Signature ___________________________


6.4
Gas Balloon (AA) Observer Report
Purpose:  This Gas Balloon Observer Report form is used by the observer to record the details of the pilot’s flight as an official record for scoring purposes at a gas balloon competition.

Explanation:  This Observer Report form is two-sided and intended as a model document made available to those nations or event organizers that have not developed their own and wish to use it as a guide.  This report has been used for Gordon Bennett races and international events, but can also be used for national or regional events too.  Because this report includes those items thought to be necessary for gathering the information to correctly score a pilot’s competitive flight, it can be used as it exists currently.  If there is need to alter the report to better reflect the needs of the individual event or national standard, then the report can be used as a basis to develop the observer report desired by adding fields, moving fields, or deleting fields.

Recommendation:  These forms should be produced in the official language of ballooning.  It is suggested if there is a number of local observers who may have trouble understanding the official observer report, then a translation of the form into the native language of the nation be done to act as a guide and increase their comfort level.  In NO way should the translated version be used as the official observer report but only as a guide to understanding the official observer report!

This form should be printed on a heavier paper stock to last longer because the form will be exposed to a variety of weather conditions and extended wear in the field and could receive extensive handling during the scoring process.  Enough copies of this form should be available for distribution so each observer has one for the flight, plus a few extra.  This is a two-sided form that is designed to fit on either A4 size paper or the shorter 8½” by 11” size paper -- with the second page to be copied on the back side of the first page.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields or columns followed by a line or enclosed in a box are to be used for recording information.

FRONT SIDE OF FORM:

<Event Name>:
replace with the event name

Pilot Name:
enter the name of the pilot assigned to you

Balloon Number:
enter the number of the balloon assigned to you

Co-Pilot Name:
enter the name of the co-pilot

Nationality:
enter the nation that the pilot is registered as representing in the event

Balloon Reg. Nation/Number:
enter the registration number and the nation of registration of the balloon

Observer Name:
enter your name

--- Day 1- Launch ---

Date - Take-off Time:
enter the date and take-off time (24 hour) of the balloon from the launch field

Coordinates:
enter the map coordinates of the launch field and the vehicle at launch

GPS at Launch Field:
enter the official, balloon, and vehicle GPS coordinates at launch

---- Day 2- Day 5 ---

Date:
enter the date for that day of competition

Border(s) Crossed:
enter any borders crossed that day

Coordinates:
enter the map coordinates of the balloon and vehicle for that day

Time of Contacts:
enter the time (24 hour notation) of any contact with the balloon pilot for that day.  List the contacts in the proper column accordingly if the contact was visual, with radio or telephone or computer

--- Landing ---

Date - Landing Time:
enter the date and landing time (24 hour) of the balloon from the launch field

Landing GPS Reference:
enter the GPS coordinate reference at location of landing

Nation:
enter the nation in which the landing was made

Established By:
circle the correct answer by how the landing was established

Public Property:
circle the correct answer if the landing was on public property

Type of Field:
circle the correct answer to indicate the type of field where the landing was

Landowner:
enter the name, address, city, and phone number and email address of the landowner of the landing site.  Have the landowner sign the report sheet for verification

--- Signatures ---
place for the signatures of the observer after completing the report sheet, the pilot after reviewing the report sheet, and the check-in person after completing the evaluation of the report sheet

--- Check-in ---

Date - Check-in Time:
enter the date and check-in time (24 hour notation) by the observer

Barograph Returned:
circle the correct answer if the barogroph was returned

Infringements:
enter the rule number and penalty for any infringements by the pilot

Comments:
enter any scoring comments relating to the scoring of this pilot’s flight

BACK SIDE OF FORM:

Landing Sketch:
draw a sketch of the landing location of the balloon -- note the North arrow  (include such items as reference coordinates, landmarks shown on the map, distances and compass angles of measurement, nearby road names and towns, and other items you believe would be helpful)

Comments:
enter any notes, comments, remarks or information in this box that you believe are important to report

Other Balloon Sightings:
enter balloon number, date, time, and GPS coordinates of any other balloons in the competition that you sight on your observe

	
	 PILOTS



	<The 2000 Anywhere

Gas Balloon Championship>
	
	Pilot Name

Co-Pilot Name

Nationality
	Balloon Number

	OBSERVER  REPORT
	
	Balloon Registration Nation / Nr.

Observer Name



	 DAY 1 - LAUNCH
	        Coordinates
	
	GPS at Launch Field

	Date
	
	Launch Field
	
	
	Official
	

	Take-off Time
:
GMT
	
	Vehicle
	
	
	Balloon
	

	
	
	
	
	
	Vehicle
	


	 DAY 2
	Coordinates
	
	Time of Contacts

	Date
	
	Balloon
	
	
	Visual
	Phone
	Radio
	Computer

	
	
	Vehicle
	
	
	
:
GMT
	
:
GMT
	
:
GMT
	
:
GMT

	Border(s) Crossed
	
	
	
	
	
:
GMT
	
:
GMT
	
:
GMT
	
:
GMT

	
	
	
	
	
	
:
GMT
	
:
GMT
	
:
GMT
	
:
GMT


	 DAY 3
	Coordinates
	
	Time of Contacts

	Date
	
	Balloon
	
	
	Visual
	Phone
	Radio
	Computer

	
	
	Vehicle
	
	
	
:
GMT
	
:
GMT
	
:
GMT
	
:
GMT

	Border(s) Crossed
	
	
	
	
	
:
GMT
	
:
GMT
	
:
GMT
	
:
GMT

	
	
	
	
	
	
:
GMT
	
:
GMT
	
:
GMT
	
:
GMT


	 DAY 4
	Coordinates
	
	Time of Contacts

	Date
	
	Balloon
	
	
	Visual
	Phone
	Radio
	Computer

	
	
	Vehicle
	
	
	
:
GMT
	
:
GMT
	
:
GMT
	
:
GMT

	Border(s) Crossed
	
	
	
	
	
:
GMT
	
:
GMT
	
:
GMT
	
:
GMT

	
	
	
	
	
	
:
GMT
	
:
GMT
	
:
GMT
	
:
GMT


	 DAY 5
	Coordinates
	
	Time of Contacts

	Date
	
	Balloon
	
	
	Visual
	Phone
	Radio
	Computer

	
	
	Vehicle
	
	
	
:
GMT
	
:
GMT
	
:
GMT
	
:
GMT

	Border(s) Crossed
	
	
	
	
	
:
GMT
	
:
GMT
	
:
GMT
	
:
GMT

	
	
	
	
	
	
:
GMT
	
:
GMT
	
:
GMT
	
:
GMT


	 LANDING
	Landowner

	Date
	
	Established By
Visual / Phone / Radio
	
	Name

	Landing Time
:
GMT
	
	Public Property
Yes / No
	
	Address

	Landing GPS Reference
	
	Type of Field
Grass / Crop / Other
	
	City/State

	
	
	Please Draw Sketch on Reverse Side
	
	Phone
Email

	Nation
	
	
	
	Signature


	 SIGNATURES

	Pilot
	Observer
	Check-In


	 CHECK-IN
	Infringements
	
	Comments

	Date
	
	Rule Nr.
	Penalty
	
	

	Check-In Time
:
GMT
	
	
	
	
	

	Baragraph Returned 
Yes / No
	
	
	
	
	


	 LANDING SKETCH



N



	 COMMENTS


	 OTHER BALLOON
	Balloon Nr.
	Date
	Time
	GPS Coordinates
	

	
SIGHTINGS
	
	
	
:
Hr.
	
	

	
	
	
	
:
Hr.
	
	

	
	
	
	
:
Hr.
	
	

	
	
	
	
:
Hr.
	
	

	
	
	
	
:
Hr.
	
	

	
	
	
	
:
Hr.
	
	


7.
Pilot Declared Goal (PDG) Declaration Sheet

Purpose:   The Pilot Declared Goal Declaration Sheet is distributed to each pilot for recording their declared goal for a Pilot Declared Goal (PDG) task.

Explanation:  This form provides for the official recording of the goal coordinates and description that the pilot selects for the PDG task.  The top and middle sections of the form must be completed by the pilot, and the bottom section must be completed by the observer at the time the observer receives it from the pilot.

Recommendation:  The form should be produced in the official language of the event.

For copying purposes, this form is sized so that two forms can be placed side by side on a sheet of paper placed in landscape orientation.  It should be printed on a heavier paper stock to last longer because the form will be exposed to a variey of weather conditions and extended wear in the field.  Enough copies of this form should be available for distribution to each registered pilot at the pilot briefing for a flight containing a PDG task.

Fields:  The <bracketed> fields need to be replaced with your own data when reproducing the form for your use.  Fields followed by a line or enclosed in a box are to be used for recording information.

<Event Name>:
replace with the event name

<Event Organizer>:
replace with the name of the organizer

<Logo>:
replace with the event logo for the generic logo shown

 cut along line
	<The 2000 Anywhere Hot Air Balloon Championship>
=========  Organized by the <Anywhere Local Organizer>  =======================
DECLARATION  for  PDG


	




	Task Number:


	Date:                         AM / PM



	PILOT NAME:

	COMPETITION NUMBER:


	Goal Coordinates: __________ / __________

Goal Sketch or Description:
         (Include North Arrow )



	For Observer Use Only
 Observer

 Name:  ______________________________________


	Time

Received: ___________



*****  End of Forms  *****


Version:  1.00
Effective Date:  03/00
Page  39

_1011895002

_1014653464

_1014653693

_1014653723

_1014653792

_1014653838

_1014653738

_1014653709

_1014653522

_1011895007

_1011895009

_1011895004

_1011894998

_1011895000

_1011884065

_1011894997

_379105132

_379233136

